
The Keys to Speed

Week 2



Will undo the last 
thing that you told the 
computer to do in 
almost any 
application.  



Cuts a selection to the 
clipboard and removes 
it from the area where 
it was taken.



Copies your Selection 
to the clipboard for a 
later use without 
taking it from its 
original location.



Pastes your Selection 
from the clipboard to 
the document that 
you are working on.



Makes text bold



Vocabulary
Projects Folder

A folder on the hard drive set up for video. It 
is also a fail safe place to save if the usershare
goes down

MSHS User_share
The file server for all students. It has a 20 mb
limit and is backed up nightly

HTLC User_share
The file server for high tech learning center 
students. Almost unlimited. Not backed up.



Select All  



Save



Switches between 
open applications



Closes the current 
window that you are 
working in. Will not 
save your current 
work



Vocabulary
Cliché

an expression that has been worn out through 
constant use. Ex.: "short but sweet" 
Symbols that have come to represent a concept. 
Ex.: Pacifier, bottle, diaper big head = Baby



Vocabulary
Storyboard

A sequential series of sketches illustrating stages or 
scenes in a production. Used as a visual script or 
shooting plan. 



Vocabulary
Rule of Thirds

Imaginary lines are drawn dividing the image into 
thirds both horizontally and vertically. You place 
important elements of your composition where these 
lines intersect. 



Schedule
Production Self Evaluations due at the end 
of the week!
Thursday: 

Late Arrival
Periods 5, 4, 6

Friday:
Early Release
Period 1,2,3



Brings up the Task 
Manager or if pressed 
too many times will 
cause the computer to 
restart. 



Tells the computer 
that you want to print 
the current document.



Opens the find window 
so that you can Find a 
line of text or a 
specific file or folder. 



Help 



Open Start Menu



Refreshes Current 
Window



Makes a new file or 
window in any 
application such as 
Word.





Toggle Premiere’s 
Palettes on and off.  



Use the { Space Bar } 
to start and stop 
playback in the 
Timeline window, 
Monitor window or 
Clip window. 



Press the { Enter } 
key to playback ONLY 
the section of the 
Timeline defined by 
the yellow Work Area 
Bar. 



Hold down the { Alt } 
key while you click the 
yellow Work Area Bar. 
This will automatically 
expand the yellow 
Work Area Bar to 
cover all the clips in 
the Timeline window. 

+
Click on the Yellow Bar



+ 
And

-

The plus key { + } 
and minus key { - } 
on the main keyboard 
(NOT the numeric 
keypad) will expand 
and contract the time 
scale in the Timeline 
window. 



\
Use the backslash key 
{ \ } to automatically 
re-size the Timeline 
window so that you 
can see all the clips in 
your edited program. 





Step Back (history)



Step Back (history)



Free Transform



Adjust Levels 



Browse



Resize Window



Actual Pixels 





Switches to the selection tool



Switches to the circle tool



Switches to the rectangle tool



Test Movie



Insert new symbol



Insert Keyframe


